
1401 MacArthur Drive

Carrol lton, TX 75007

Toll-free 800.889.7827

parkscoffee.com

EVENT SPACE RENTAL INFORMATION

We can’t wait to help you host your perfect event at the Parks Coffee Roastery!

We’re equipped to host a wide range of events from corporate events to birthdays or other 
special ccasions, and we are open to your ideas.

THE SPACE

Our Parks Hall 3rd Floor is a bright, modern, and industrial space that can accomodate up to 
84 people The 2160 SF space has two adjacent areas: a 1410 SF rectangular “hall”, which 
includes an open kitchenette for catering, and a 750 SF covered “patio” with an additional 
built-in buffet, and a wrap-around balcony.

The patio sliding doors can be opened to the outdoors, and the glass wall dividing the hall 
and patio can also be fully open or closed to make one large or two divided areas.

Our kitchenette comes equipped with an electric cooktop with venthood, a double wall oven, 
a commercial size refrigerator and freezer, two dishwashers, a large two-basin sink, a bar 
sink, and a commercial ice-maker.

The Men’s and Women’s restrooms are conveniently located just outside the entry to the hall.

There are two training classrooms next to the hall that can be utilized upon special request. 
They function well for prep/BOH space, or for breakout sessions.

FEES

The minimum rental fee is $500, which covers up to 30 people. Each person above 30 is an 
additional $10 per person.

A $150 deposit is required upfront to reserve the space, and we require a damage deposit 
equal to half your total fee, which will be returned upon clear inspection the next day.

We can add a professional coffee “cupping” experience or a full roastery tour to your event 
for an additional fee.

WHAT’S INCLUDED IN YOUR RENTAL

Use of the previously described spaces for a 6-hour block of time.

Rental includes use of 8 rectangular tables and 6 round tables that each seat 6, and the 84 
chairs that go with the tables, along with additional skinny tables, extra chairs & stools that 
can be used for check-in, food/beverage service, or presenter seating.

Rental also includes a Parks staff member on premises to conduct any coffee education 
sessions, and to provide light assistance. You will be responsible for all set up and tear down 
of your event.

CATERERS & VENDORS

Our approved caterers are La Madeleine and No Worries Catering, who are able to prepare a 
vast menu of items customized to your preferences. Any other vendors must be approved by 
our Events Manager.



Floor Plan of Parks Hall



View of the main room, looking toward the raised bar and catering kitchen.

View of the main 
room, looking 
toward the “patio” 
and the view 
beyond. Both sets 
of glass doors 
can be open or 
closed.



View of the bar and kitchenette.



(TOP PHOTO) View of main room toward the presentation screen, 
driven by projector. The screen can play video, PPT presentations, 
etc. from a desktop computer located in the adjacent storage closet, 
or your laptop. It can also play TV.

(RIGHT PHOTO) View of patio toward TV’s and the additional service 
buffet.



This is what our coffee “cupping” and pairing 
setup looks like. We will try and discuss with 
you the flavor profiles and growing regions of 
three signle origin coffees, paired with pastry.



The entry lobby on Floor 1 is welcoming, with 
views toward the cafe, and of our very first 
roaster, Old Red.



Your guests are welcome to stop by our 1st floor cafe, with full barista bar, fresh pastries, sandwiches, and more. The cafe is open from 6:30am to 
6:30pm every day, and is a great pre-gathering experience.


